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MHOJIOXEHUE
06 oT/1e/le MPaKTH4ecKoil noAroToBkH obyuaromuxcs («IlenTp Kapbepb»)
TocyiapcTBeHHoro GroIkeTHOro NpodeccHoHaILHOI0 06pa3oBaTE/ILHOIO
yupesxaenus [lenapravenTa 31paBooxpanenust ropoaa MockBsbl
«MeauuuHCKAH KoJl1emK Ne5»

1.
2. Oo0Imme oo KeHust

1.1, Hacrosmee ITonoxkeHne pa3paboTaHo Ha OCHOBaHMH YcTaBa I'0CyZapCTBEHHOTO
GIO/DKETHOTO  IPo(ecCHOHATPHOTO  00pa3oBaTeNbHOIO  yYIPEK/ICHUA HemnapramenTa
3IpaBoOXpaHeHust ropoja MockBbl « MeAHMIMHCKUN KOJLIEDK Ne 5» (manee - Komnemx).

1.2. Orzgen TPaKTAYECKOM MOATOTOBKH  OOYYArOMHXCs («LleHTp  KaphepsI»)
(coxpamennoe HamMeHoBanue — OIIIO («LK»)) (natee — Otnen) sBasAeTCS CTPYKTYPHBIM
nozxpasfenenueM Komnemx, 06ecneynBaouM peali3aliio IpeyCMOTPEHHBIX (benepalbHBIMA
3aKOHAMM, 3aKOHaMd Troposa MOCKBEL, HOPMATHWBHBIMH IIPaBOBBIX aKTaMH [TpaBuTEIBLCTBA
MOCKBBI, ITOIHOMOYH roposa MOCKBEL B chepe 00pa3oBaHMs ¥ OCYIICCTBILIONMM TOATOTOBKY
KBATH(UIUPOBAHHEIX KaJpOB CPEJHEr0o M MIAJIIEro MEJMIHHCKOrO IEpCoHala, peaTH3alIHIO
OCHOBHBIX 00pa30oBaTeIbHBIX IPOTpPaMM  CPEAHETO NpoecCHOHATFHOTO  00pa3oBaHUs;
OCHOBHBIX 0Opa30BaTeNbHBIX [POrpamMM MpOheCcCHOHANIBHOrO o0yueHus; JOTNOIHUATEIHHBIX
npodecCHOHANBHBIX  IPOTpaMM  (pOrpaMM  MOBBINICHHA kpaMbuKaMy W IIPOTpaMM
IpodecCHOHATBHOM NEPEOATOTOBKM); AOIOTHUTENBHBIX 001me06pa3oBaTeNbHEIX IIPOrPaAMM.

13. B ceoeli nestembHoctr OtTmen pykxosoxctyercs Komcrurymmer Poccuiickoi
Depepannn (nanee — PO), GenepanbHbIMKE KOHCTUTYIMOHHBIMU 3aKOHAMU P®, ®enepansbHBIMA
3aKOHAMY M WHBIMH HOPMATHBHBIMH NpaBoBEIMM akTamu P®, VkasamMH ¥ PacHOPHKCHAIMH
ITpesumenTa PO, IOCTAHOBICHISME H PaClOPsIKCHUAMA Ipasutenscrea PO, HOpMATHBHBIMA M -
[paBOBHIMH aKTaMH (enepalbHbIX — OpraHoB MCIIOMHUTENLHON  BJIACTH, 3AKOHAMH H
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HOPMATHUBHBIMH NPABOBLEIMM aKTaMH Iopoia MOCKBBI, JOKaTHHBIMH aKTaAMH U METOAMYECKAMU
pexoMenmamusaMu  Kosieka 10 BompocaM — OpraHM3allMd  OPAakTUKA M CONEHCTBHA
TPYAOYCTpOUCTBY, YcTaBoM Komemka, IpuKka3aMy B paciopsDkeHusMu aupektopa Komremxka,
a Taxxke HactosmuM [Tonoxennem.

1.4. Hacrosmee [Tonoxenune yTBepxIaeTcs mprkazom aupekropa Koiremka u BCTynaer
B CHJIy C MOMEHTA €r0 YTBEPKICHU.

1.5. Pemenne o BHECEHMM H3MEHCHHWI WIM JONOJHEHHN B HacTosmee IloloskeHHe
npuHEMaeTcs qupexTopoM Komnemka mo cornacoBanuio ¢ Ileqaroru4eckuM COBETOM.

1.6. Hemu:

- obecneuenne (GOpPMUPOBaHUSA NPOMECCHOHANBHBIX KOMIETEHIMA O0O0YJaromuXcs B
COOTBETCTBHH ¢ TpeOoBaHUAMM PeepanbHBIX rocyJapCTBEHHBIX 00pa3oBaTeNbHBIX CTAHAAPTOB
cpentero npodeccuonanpHoro obpasopanus (naree - GTOC CIIO) x ypoBHIO IPaKTHYECKOH
IIOJTOTOBKH BBINYCKHUKOB KOJUIE/DKa M TIOBBINIEHHS HX KOHKYPEHTOCIIOCOOHOCTH Ha PBIHKE
Tpyna;

- CONEHCTBHE B TPYNOYCTPOMCTBE OOYJarOUMXCA W TPYAOYCTPOMCTBY BBITYCKHHKOB
Komnemxa.

2. 3ana4m oTAe/1a MPAaKTHIECKO# noaroToBKH o6y4aromuxcs («LleHTp KapbepbI»)

Ocuosusie 3aaaun OIITO («LK»):

2.1. IlnaHmpoBaHMe, OpraHu3alus, YIpaBlieHHe 0Opa30BaTEIbLHBIM IIPOIECCOM II0
HalpaBJIeHHUAM JeaTenbHocTH OTaena 1 KOHTPOIb 38 HUM.

2.2. CozpmaHme HOPMATHBHOTO, Y4YeOHO-METOAMYECKOro obecrmedeHus ydueOHOMH,
IPOU3BOACTBEHHOH H NPEINUIUIOMHOM MPaKTHK.

2.3. Co3gaHnme CHCTEMBI COIIMAIBHOIO IIAPTHEPCTBA C OpraHaMH MECTHOTO
CaMOYIIPaBJIEHHUs, 00pa30BaTEIbHBIMH YUPEXKICHUIMH, paboToAaTEISAMH.

2.4. Coznanue cuctemMbl HUHGOPMUPOBAHUS OOYHAIOMMXCA O TOPSAKE MPOXOXKICHUS
y4e0HOU U MPOU3BOJCTBEHHOMN IIPAKTHKH.

2.5. OpraHuzanus  MOHHMTOpPMHTA  pE3yNbTaTOB  IIPOXOXACHHS  Yy4eOHOH,
IIPOM3BOJICTBEHHOH U NPEIIUIIIOMHOM ITPaKTHK.

2.6. Opranuzanus y4eOHOM, TIPOM3BOJICTBCHHON M NPEANUIUIOMHOH IPAaKTHK
obygarommuxcs B cooTBerctBuH ¢ ®I'OC CIIO, y4yeOHBIMH IUTaHAMH M IIporpaMMaMi
JUCIHIUTAH/TPOGUIEHBIX MOAYJIEH MO CIIEITHATEHOCTSIM.

2.7. CopneiicTBue TpyJq0yCTPOMCTBY 00yJaronmxcs U BITyckHIKOB Konemxka.

2.8. OpraHmzanus MOHHTOPUHTA TPYIOYCTpOHCTBa BRITycKHUKOB Komnemxka.

2.9. Obecneuenue corpynuudectBa Komemka ¢ OpraHM3alldsMHM, BBICTYNAIOIIUMH B
KadecTBe paboTomareseii (mpeacraBuTesel paGoTonaTelreil) 1 00yJaromMXCs U BEITYCKHIKOB
Konnemxa.

2.10. C6op, o6obIeHrne, aHAIM3 M IPEIOCTABICHUE OOYUYaIONMMCS M BBIIYCKHHKAaM
Komnemka HHGOPMAIMA O COCTOSSHUM W TEHOCHIWMSX pBHIHKA Tpyda, O TpeOOBaHUIX,
IpEeIbIBIAEMbIX K COUCKATENIO pabodero Mecra.

2.11. Opranuszanus MEPONPHITHI IO COACHCTBUIO B TPYAOYCTPOHCTBE 00yJaromuXcs U
BeITycKHUKOB Komnemxka.
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2.12. Obyuennme oOydarommxcs ¥ BBIOIYCKHUKOB Koilemka HaBbIKaM JEJIOBOM
KOMMYHUKaLHH, 3QEKTUBHBIX cobecenoBaHuil ¢ paboToaaTeNIsIMH.

2.13. CozgaHue ycioBUH [Jii OCBOCHHS HAaBBIKOB WM KOMIIETCHIHN IO JIMYHOMY
CaMOOIPEAEIICHHIO, INIAHUPOBAHUIO NPOPECCUOHANBHON AEATENHHOCTH U IPOodeCCHOHAIBHOTO
pa3BUTHS 00yUarOIMXCs U BEITYCKHUKOB Koynemxka.

2.14.  OpraHuzauds MEpONPHITHA 1O KOHCYJIBTHPOBAHUIO OOYyYaIOIIHUXCI |
BBITYCKHHMKOB Koitenka o sompocaM TpyAOBOTO 3aKOHOJATEIHCTBA, PEalu3allisi COBMECTHO C
uHbIMH CTpyKTypHbIMH Otaenamu Kostemxa Mep mo (GOpMHUPOBaHHMIO 3HAHUA W yMeHHH,
HEOOXOIMMBIX I OCYIIIECTBICHUS TPYAOBOH NEATENHHOCTH.

2.15. OxaszaHue IICUXOJOIMYECKOH IOJIEPKKH, B TOM YHCJIE TI0 IPEOJOJCHHIO
HEraTUBHOTO COCTOSIHMS, BBI3BAHHOT'O TPYJHOCTSAMH IIPU TIOUCKE pabOTHL

2.16.  OcymecTBieHHEe CHCTEMHOIO MOHHTOPHHTAa  3aHATOCTH  BBHITYCKHHKOB,
3aBepIMBIINX 00ydeHHe IO 0Opa3oBaTeNbHBIM IIPOTPaMMaM CPEIHEro IMpOodecCHOHATBHOTO
ofpa3oBaHU1.

2.17. VYuacrue coBMecTHO ¢ HMHBIMH cTpykTypHbME Otnenamu Kommemxa B
opraHusanue  coTpyaHudecrsa Komnemka ¢ npeacraBuTelsiMH  paboTomarened, C
roCyapCTBEHHBIMH YUPEKACHUAMH, 3aHHTEPECOBAHHBIMU OOIIECTBEHHBIMU OPraHU3AUSAME U
OOBEANHEHUSIMH, OpraHaMy rocyIapCTBeHHO#M BiacTH cyObektoB Poccuiickoit depeparuu mo
BOIIPOCAM COJEHCTBUSA TPYXOYCTPOMCTBY O0ydaromuxcs ¥ BEITYCKHUKOB Konnemxa.

2.18. VYwuactme coBMecTHO ¢ UHBIMH CTpykTypHbIME Otaenamu Komremxa B
OpraHM3al¥y NPaKTHYECKOH MOATOTOBKH OOydaroImMxcs, IpeLyCMOTpeHHO o6pa3oBaTenbHON
IIporpaMMoit cpeHero MpoheCCHOHAIBFHOTO 00pa30BaHusl.

2.19. Hmble 3amadqm, IPEeIyCMOTPEHHBIE aKTAMH 3aKOHOJATENbCTBA Poccuiickon
denepanuu, TOKaTBHBIME HOpMaTHBHBIME akTamu Komnemka u vactosumM [TonoxeHHEM.

3. CTpykTypa oTae/a NpaKTHYIeCcKoii moaAroToBKu obyuaromuxcs («L{eHTp Kapbepbi»)

3.1. Crpyktypa H WITaTHOE paclidCaHHE OTAeNa IIPaKTUYeCKOH ITOATOTOBKH
obyuaroruxcs («L{eHTp Kappepbl») yTBEp)KaaroTes qupekropoM Kosutemxa.

3.2. Otzaen BO3MIABISCT HAYaAJbHWK OTJENa, Ha3sHAYaeMBIA Ha HOJDKHOCTE U
OCBOOOXKIAaeMBI OT JOJDKHOCTH IIpuKa3zoM aupekropa Komemxa 10 IIpeACTaBICHHIO
HavalbHHKA OT/Aeja 10 yuyeGHOl paGoTe. HauanbHHK OTHEna HaXOMUTCS B HEMOCPEICTBEHHOM
NOYMHEHUH HavaJIbHUKa OT/ieNa o yueOHoH paborTe.

3.3. Hawaneruk Otnena:

- OCYIIECTBIIET HENOCPEICTBEHHOE PYKOBOJICTBO AEATEIbHOCTIO OTaIENa;

- ABJIIETCS IPSAMBIM PYKOBOIHMTEIEM JIIA BceX paboTHUKOB OTAena;

- obecrmeunBaeT moa00OP M pacCTaHOBKY paboTHHkoB OTtaena, coOmoneHHe TpPYyINOBOH
TACIUTLTAHEL;

- pacmpemeiseT IODKHOCTHBIE OO0s3aHHOCTH Mexxy paborHukamu Otaena u
OCYIIECTBJISIET KOHTPOJIb 38 X HCIIOIHEHUEM;

- INIAHUPYET, OpPraHu3yeT ¥ KOOPIMHUPYET Bee BUIBI AeaTeIbHOCTH OTena;

- PYKOBOOUT IIPOIIECCOM ITOBBIIICHHUA KBaJ'II/I(l)I/IKaI_[I/II/I pa60THI/IKOB OTI[CJIa;

- NPHUBJIEKAET B YCTAHOBJICHHOM IOPSIKE CIEIMAIUCTOB CTPYKTYPHBIX IOApasAeIeHu
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Komnemxa K IOATOTOBKE MPOEKTOB HOPMATHBHO-METOAMYECKHX JOKYMEHTOB ITO BOIIPOCAM
Otnena;

- BO3BpaIlaeT WCIOJHUTEISIM Ha JOpaboTKy JOKYMEHTBI, IIOATOTOBJICHHBIC C
HapyIIeHHEM YCTaHOBJIEHHBIX TPeOOBAHMIA;

- yYacTByeT B IIOCTAaHOBKE 3aJay NpH TMPOSKTHPOBAHWH ABTOMATH3HPOBAHHBIX U
“HGOPMAITHOHHBIX CHCTEM, CBA3aHHBIX ¢ Qpyukmuamu Komtemka,

- IOJITUCHIBAET ¥ BU3HUPYET JOKYMEHTHI B IpeIeNiaX CBOSiH KOMIICTECHIINH;

- paspabaThIBaeT JO/DKHOCTHBIE HHCTPYKIMH paboTHHKOB OTHeNa;

- BHOCHT Ha pPacCMOTpPEHHE pYyKoBoAcTBa Kosulemka NpemioxeHHs IO BOIpOcaM
COBEPIIEHCTBOBaHMS AesaTebHOcTH Koiemka;

- obecneunBaer mOAOOpP, PACCTAHOBKY W IIOBBIINICHHE KBAIH(UKAIHH pPaOOTHHKOB
Konnesoxa;

- U3JAaeT B YCTAHOBJIEHHOM TIOPSIIKE PACIOPSHKEHHS II0 BOINPOCAM, BXOAAIIAM B
komrnereHnuio Komtemxa;

- BeAeT TIpHeM OOydYaromuxcs [0 BOMPOCaM INPOXOXACHHS TPAKTHKH |
TPYAOYCTPOHCTBA; '

- opranuzyer, obecrmeyuBaeT M KOHTPOJIHMPYET MCIOOJHCHHE: 3aKOHOJATEIbCTBA
Poccuiickoii ®Depepanuu; TPyIOBOr0 3aKOHOJATENLCTBA, MPAaBHJ BHYTPEHHErO pacrmopsaKa
Konnemx v Tpy0oBOoH AUCIMILTAHEL BceMH paboTHHKaMu OTaena; MpUKa30B M HHBIX JIOKAJTBHBIX
HOPMATHBHBIX akTOB Kouiemka, MeponpusaTHii Mo OOECIEeUeHHIO0 OXpaHBl TPyHda, TEXHUKU U
TIPOTHBOIIOXAPHOH Oe3omacHocTy B O1xere;

3.4. Pabotauxu Otnena:

- B BONpOCAaX TPYJOBHIX OTHOINEHWH DPYKOBOACTBYIOTCS TpylnoBBIM Koiekcom PO,
YcraBom Kosemka, HOpMaTHBHBIMA U JIOKQJTBHBIME aKTaMU;

- UCIIOJHAIOT (YHKUHOHAIbHBIE OOS3aHHOCTH Ha OCHOBAaHMH JOJDKHOCTHOMH
HHCTPYKIIHH.

4. DyHKUy 0TAENA NPAKTHYECKOH moaroTosku odydaomuxcs («IleHTp KapbepsI»)

4.1. B nensx BBIIOJAHEHHS 3a4ay MPAKTHUECKOH MOATOTOBKM oOydaromuxcd, Otaen
OCYIIECTBILET CISAYIOHe (YHKITHH

- IUIAaHUPOBAaHME M OpraHM3anus y4eOHOM, NPOM3BOACTBEHHOH (o mpodmmo
CIIENUATILHOCTH M IIPEAUIUIOMHOI) TPakTHKH A1 obydaromuxcs Kotemka Ha IpeAnpusTHIX
(opraHu3auusaX, yIpeKJICHUSIX);

- obecrieyeHre CBOEBPEMEHHOCTH IOATOTOBKH M HM3J@HUS IPUKA30B O PaCIpeICICHUH
obyJaromuxcst Ha IPaKkTUKY;

- BeJICHHE BHYTPEHHEN TOKYMEHTAINH 110 IPAKTHKE;

- YCTaHOBJICHWE B3aWMOJCHCTBHUS, 3aKIIOYCHHE COIVIAIICHHH O COTPYIHHYECTBE C
OpraHM3alUsIMH-paboTONATEeIIME, COTJIACOBAaHHE C HHMH pabouMxX TpOrpaMM IpaKTHKH,
IIPOBEJICHME DETYISPHOM axTyanuszanuy 0a3el JaHHBIX JOrOBOPOB C  OpraHHU3allisIMH-
paboToaaTessaMu;

- KOHTPOJb HaJ MpPOIECCOM MPAKTHKH, KOHCYJILTHPOBAHHE OOYYaIOLUXC MO
BBIIIOJIHEHUIO HHAMBUAYATHHBIX 3aJaHdi 0 IPaKkTHKE, OKa3aHWe NOMOINH B OQOpMIIEHUH
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OTUYETHBIX JIOKYMEHTOB 110 IPAKTHKE,;

- TIpOBEJIEHAE MOCTOSHHOTO MOHMTOPMHTA OCHAMEHHOCTH Koiemka CHMYIAIMOHHBM
060y IOBaHMEM, HeOGXOTUMBIM JUIS PEAIM3ALNH IPAKTHIECKOH OATOTOBKY 00yJaroImuXcs;

- IUTaHUpOBaHHKe 00mHUX pacxonoB Komremka Ha OpraHu3amiio U IPOBEACHAC TPaKTHKH
oby4aromuxcs;

- IPOBE/ICHHAE OLEHKH KA4eCTBA OPTaHU3AIlHH TPAKTHKH 00YHAIOIIXCs B OPraHu3allsiIX-
napTHEpax, OPMHUPOBAHKE OTUESTOB II0 BBIIOTHEHHOH paboTe;

- IPOBEJICHHE €XETOTHOTO aHaIN3a COCTOSHNS PhIHKA TPyJa, TEHACHIMSAX €0 Pa3sBATHA,

- co3mande 0a3pl JAHHBIX BAaKaHCHM, Tpe/araeMeIx paboTofarensaMu 1O
COOTBETCTBYIOIIMM HATIPABJIEHHSM [OATOTOBKH (CELHATBHOCTIM) B 6235l JaHHbIX COMCKATENeH
- obyuarommxcs Komremk, Bimouatomed wuHdopmammio 06 HX IpodecCHOHATBHBIX
KOMITETCHIIHSX ¥ INYHOCTHBIX Ka4eCTBaX;

- IPOBEJICHUE €XKETOTHOTO MOHITOPHHTA TPYAOYCTPOACTBA BBITYCKHUKOB;

- BeJicHue 0a3bl IaHHBIX BBILYCKHUKOB;

- KOHCYJIbTHpOBaHHEe OOy4alomMXCA [0 AaKTyalbHBIM BAaKaHCHUSIM, BO3MOMKHOCTAM
TPYHOYCTPONCTBA, COCTOSHHMIO PHIHKA TpPyHa, NOMOIIb B NOATOTOBKE K COOECENOBAHHAM O
npueMe Ha paboTy, pasMenieHne uHGOpMAaIi 0 BAKAHCHSX Ha odumuanbaoM caiite Koiemxa;

- OpraHM3alyus JONONHATEILHBIX TPEHUHIOB U KYPCOB s 00y4aromuxcs o BOIpocaM
TPYAOYCTPOHCTBA U afallTAllMU K PBIMKY TPYAa,

- TOATOTOBKA METOAMYECKUX TIIocobuii Mo BompocaM TPYAOYCTPOMCTBA  JUIA
00yJarOIMXCs U BBITYCKHHUKOB;

- OKa3aHHe WCHUXOJOTHYECKOH IIONNEPKKH OO0yJarommuMcs (paspelleHHe CIIOMKHBIX
cuTyalui, KOHCYIbTUPOBAHME, NPOBEACHME TPEHWHIOB, HWHIMBHIYaJbHBIX M TIPYMIOBBIX
3aHATHH [10 TEXHOJIOTHH TPYLOYCTPOHCTBA);

- peryIMpoBaHUe BONPOCOB IO IIPOBENCHMIO BEIE3AHBIX 9KCKYPCHH M MEPONPHATHH Ha
teppuropuy Komtemka n opranusanuii-paboronareneit;

- NPOIBHXXEHWE TMOJOXHUTEIbHOTO MMHUKa Komemka B paMKax OEATENBHOCTH IO
OPraHU3alliK TIPAKTHKY U TPYAOYCTPOKCTBA O0YJAFOIIMXCS U BBITYCKHUKOB;

- COTPYAHMYECTBO C OpraHaMH IOCyJApCTBEHHON BJIACTH M MECTHOIO CaMOYIIPaBICHUM,
(opraHm3anuAMU-paboTOATENSIMA) - paGoTofaTeNaMH, NPO(ECCHOHANBHBIMH COIO3aMH M
ACCOLMAIMSAME,  MOJOJCKHBIMH  OOLIECTBEHHBIMH ¥ OOLIECTBEHHO-IIOTUTUYECKUMU
OpraHM3alysIMH, YIPABICHHEM 110 TPYLY U 3aHATOCTH HACEeICHHS;

- IIpeJicTaBNenne HHTEpecoB KOoIeMK 1o HanpapyieHusam AesrensHoctd Otaena;

- pa3paboTKa JOKATbHBIX HOPMATHBHEIX aKTOB [0 HanpasleHusIM OTaena;

- yuacTHE M OCYIIECTBIEHWE KOHTPOIS IIpolecca paspaboTKH y4eOHO-METOJMYECKOro
KoMIUiekca (paboume NpOrpaMMbl, KalIeHAApHO — TEMATHYCCKHE I[UIAHBL, METOIMYCCKUC
yKasaHus i ApyTHE MATEPHAIB! 110 IPAKTHKE), BHEAPEHUE HX B 00pasoBaTebHEIA MPOLECT;

- IpeACTaBJICHAE TUPEKTOPY U (WIM) HadalbHUKY OTAENA IO yueOHOH paboTe IIPOEKTOB
[IPUKA30B 110 OPTAHU3AMHA YIeOHOM U IPOU3BOJICTBEHHOH NPAKTUK, FPauKOB MPAKTHK, IIIAHOB
¥ OTYETOB paboT;

- ohOpMIIEHHE OKYMEHTOB — HANpPABJCHHWA Ha IPAKTHKy, MHACEM B OpraHM3alud O
COTPYJHHYECTBE, JOTOBOPOB 00 OpraHu3aly [PaKTHYECKOH MOArOTOBKH 00y4JaroNmxcs,
HalpaBJIeHAH Ha TPOXO0XKIEHHE MEIMIMHCKAX OCMOTPOB;
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- GbopMHUpOBaHUE €XEroJHOTO peecTpa TOTOBOPOB 00 yueOHONH M IPOU3BOJICTBEHHOMN
MIPaKTHKE;

- OpraHu3alysg W KOHTPONh 00pa3oBaTeNILHOTO Ipoliecca Mo Hampasienusm Otaena:
mpoBeneHNe coOpaHuil 1O MpakTHKe, paclupelnesieHHe OO0ydaromuxcss Ha 0a3bl IPaKTHK
opranu3anui-paboronarenei, nocemenue 6a3 MpakTHK, OpraHU3alys U IPOBEIECHHE OTYETHBIX
KOH(pEpeHIHH 10 NpaKTHKe, CEMHHAPOB, MEPONPHATHH [0 OOMEHY ONIBITOM B BOIPOCAX
OpraHU3allvy IPAKTHKY;

- ogopmieHne yueOHOM HOKYMEHTAIMM: >KypHal y4ueOHOH W IPOU3BOJACTBEHHOU
[IPaKTHKH, 3a9€THBIX BEJIOMOCTEH, aKTOB CIIUCAHUS JHEBHUKOB (OTYETOB) IO IIPAKTUKE;

- KOHTPOJb TOCEIMIAEMOCTH TPAKTHKH OOYHAIONMMUCS, COOJNIFOJICHIE OpraHu3alusIMy,
sBILTIOIIUMECS 0a3aMi MPaKTHK, TOTOBOPHBIX YCIIOBHUH, KOHCYJIBTHPOBaHHE 00YJarOIIUXCS BO
BpeMs IPaKTUKH IIperoaBaTesIMi, OTBETCTBEHHBIMU 3a ITPaKTHKY;

- wHPOPMHPOBaHHE OOYUAIOIIMXCA O CPOKaX M YCIOBHAX IPOXOXKICHUS IPaKTHKH,
rpadHuKax JUKBHAALIUN aKaJeMUIECKOH 3a10JDKEHHOCTH 110 IIPAaKTHKE;

- KOHCYJbTUPOBAHHE W OKAa3aHHWE MMOMOIIMU MPEMoJaBaTeiiM II0 BompocaM Y4eOHO-
MPOM3BOCTBEHHOTO IPOIIECCa;

- OpraHu3aius IPOBEACHUS] WHCTPYKTaXKEH M0 OoxpaHe Tpyda oOydaromuxcs B IIEPHOL
MIPaKTHKHY;

- COCTaBJIEHHE OTYETHOM MOKYMEHTAIlMH TO HaIpaBieHUsM aesTeabHocTH OTnena,
OCYINECTBJICHUE IOATOTOBKH JOKYMEHTOR [UIsS caur y4eOHOM TOKYMEHTAlNY B apXHB;

- KOHTpPOJIb BEJEHWsS M 3arlOJHEHWS IMperojaBaTeJsIMU KYypHAJIOB IO Y4eOHOH H
TIPOU3BOACTBEHHOM NPaKTHKE;

- KOHTpPOJIb BBIITOJHEHMS MEAarorHyeckod Harpy3kd HO PYKOBOJCTBY IPaKTHKOH,
IIpeCTaBIIEHIEe CBOIHOTO Tabes Ha IperiogaBaTereil o HallpaBlIeHHIo AeaTenbHoCcTH OTaena;

4.2, B memdx BBINOJHCHHS 3aflad CONEHCTBHSA B TPYHOYCTpPOHCTBE OOydarommMxcs H
TPYAOYCTPOMUCTBY BhIycKHEKOB Kosutemka, OTaen ocymecTBIIeT cleayiomue QyHKIHH:

- cbop, o6oOuieHne, aHanu3 M NPEAOCTaBICHHE OOYUYaIOIMMCS H BBITYCKHHKAM
HHGOPMAaIMK O COCTOSHHH ¥ TEHACHIWSIX PHIHKA TpyHa, O TpeOOBaHHUSX, IPEABABIAEMBIX K
COMCKaTeo paboyero Mecra;

- (QopmupoBanune 6aHKa IOaHHBIX BAKAHCHH, IIpelaraeMbIX paboTomaTeNsMH 10
COOTBETCTBYIOIIMM TpodeccHsM U  CHENUAJBHOCTSM, NPENOCTaBIICHWE  BBITYCKHUKAM
vH(pOpMAIHH O BaKaHTHBIX MecTax paboToaTenei;

- OpraHy3anus MEpOIPHATH 110 COAEHCTBUIO 3aHATOCTH 00YYAIOIIUXCS M BHITYCKHHKOB
(nHel Kapbepel, IpeseHTanuii pabGoTomareneif, SKCKypcuil B NpOQHIBHBIE OpraHU3alyy,
TPESHUHTOB U JIp.);

- oOyueHWe HaBBIKaM JEIOBOM KOMMyHHKaiuy, 3((eKTHBHBIX cobecenoBaHuil ¢
paboTomarensamy;

- CONEHCTBHE IIOCTPOECHMIO TPACKTOPUH MPOQECCHOHAIBHOTO pa3sBHTHA, OOyYeHHE
HaBBIKaM ILTAaHUPOBaHUS Kapbephl;

- KOHCYJILTHPOBaHHE 00yJaromuxcs 0 BONPOCaM TPYIOBOIO 3aKOHOIATEIbCTBA;

- OKa3aHWe MICHXOJIOTHYECKOM MOICP KKK, B TOM YHCIIE IO MPEOAOICHUIO HETaTUBHOIO
COCTOSIHH S, BEI3BAHHOIO TPYAHOCTSIMY IIPH ITIOUCKE pabOThI;
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- BBIIBJICHHE IPOQECCHOHATBHBIX NPEITOYTSHHH 00YYArOIIIXCs IIPOBEIEHNEM OIPOCOB
Y aHKETUPOBAHHS, OLIEHKH FOTOBHOCTH K OCYIIIECTBICHHIO IPOdeCCHOHATHHON NEATEIBHOCTH 110
TIOJIy4EeHHOU ITpodecchu, CIeMaTbHOCTH;

- OCYIIECTBJIEHHE CUCTEMHOTO MOHUTOPHHTA 3aHATOCTH 00YJaIOIUXCS U BBITYCKHHKOB;

- Yy4acTHE COBMECTHO ¢ HMHBIMHM CTPyKTypHbIME OTtnenamu Kojemka B opraHu3amium
cotpynHuuecTBa Komnemka ¢ mpencraBuTessMu  paboronmareneid, 3aMHTEPECOBAHHBIMH
OOMIECTBEHHBIMY OpraHU3alUsIMM W OpraHaMH BJIACTH II0 BOIPOCAM CONEHCTBHS 3aHATOCTH
CTYICHTOB M BEITYCKHHKOB;

- yJacTHE COBMECTHO ¢ WHBIMH CTpyKTypHbIMH Otnenamu Komnemka B opraHH3anum
MMPaKTHYECKOH TOATOTOBKH OOYYalOmIUXCs, TPEAYCMOTPEHHOH Yy4YeOHBIM IUIAHOM IO
COOTBETCTBYIOILEH CEIUATBHOCTH;

- uHBle (YHKOHHM, TPeAyCMOTPEHHBIE aKTaMHM 3aKOHOJATeNhcTBA Poccuiickoit
Denepanny, TOKaILHBIME HOpMaTUBHBIME akTaMu Kosnemka u Hactosammm [Tonoxxenuem.

S. ITonnomouns OTgesia u npaBa

5.1. JIng BBIIOJIHEHHS BO3IOXXEHHBIX (yHKIUH W pemeHus 3anay Otaen obnamaer
CIEIIOIUMH TTOTHOMOYHAMHU:

- y4acTBYeT B OOCYXIEHMH M PELIEHUH BCEX BOIPOCOB INTAHUPOBAHUS M OpraHU3alUH
JIesITeIbHOCTH, CBSI3aHHBIX ¢ paboTtoit O1aena, o0CyXAaeMbIX MM IIPOBOAKMBIX YE€pPE3 OPTaHBEI
yupasnenust Konnenxa u ero Otaena;

- B YCTAaHOBJICHHOM TOPSIKE: 3allpalliBaeT W MoJydaeT oT monpasaencHuilt Komnemxka
JIOKYMEHTBI, MaT€pUalbl U CBEJCHUs, HEOOXOMUMBIE AJI PEUIeHUs 3a1ad, MpelyCMOTPEHHBIX
HacToauwM [lonoxxeHueM;

- TpHUBIEKAET K OPraHM3allii ¥ BBINOJHEHHIO paboT, 0OYCIOBIEHHBIX (YHKIUAMH
Otnena, npyrue Otnena Komtemxa;

- JaeT pashACHEHHS ¥ pEKOMEHJAIlMM [0 BOIPOCaM, OTHOCSIIUMCI K cdepe
nestenbHOocTH OTAENa COTPYAHUKAM APYTHUX OAPA3IEICHUH.

52. Otmen B nOpsaKe, OIpeAesieMOM JEHCTBYIOIIMM 3aKOHOJATENILCTBOM, H
HacTosmM [TomoxeHneM, HMeeT IIpaBo:

- y4acTBOBaTb B IIOArOTOBKE M TPOBEICHWH CEMUHAPOB, COBEMIAHMH MU APYTHX
OpraHu3aIMOHHO-METOIUYECKUX MEPOIIPUATHH;

- JaBaTh Pa3hICHEHHA M KOHCYIBTanuu mpemopaBareisiM Kosemka, oOydaromumcd,
BBHITYCKHHUKAM 10 BOIIPOCaM, BXOIAIMIMM B KoMIeTeHIMI0 OTaena;

- TIOJIyYarh OT CTPYKTYPHBIX mojpaszencHuil nadpopmanuro, HeoOxomumyio OTaeny mis
BBIIIOJTHCHHS BO3JIOXKEHHBIX Ha HETO 3a]1a4;

- IPUHHMATH yYacTHe B IOATOTOBKE IIPOEKTOB IIPHKA30B, IINCEM M APYTHX BHYTPEHHHX
JIOKYMEHTOB IT0 BOIIPOCaM, BXOISINMM B KOMIIETeHTHOCTs OTaena.

6. B3auMOOTHOIEHHSA U CBS3H ¢ APYTHMH CTPYKTYPHbIMH noapasaeieHuavu Kotemka u
OpraHM3anusaMH

6.1. OTaen B3aUMOIEHCTBYET ¢ APYIMMH CTPYKTYPHBIME Nofpa3aeneHusmu Komnemka
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OpH TIOATOTOBKE JOKYMEHTOB, OpPraHM3alldM IIPAaKTUKM OOYYAIOIUXCS M TPYAOYCTPONCTBE
BBIITYCKHHKOB, PEIICHHH APYTHX BOIIPOCOB, BXOAAIIKX B KomueTennuio Oraena.

6.2. Otmen mHOANEpXHMBACT CBs3b U OOECIEYHBAET HEOOXOMMMOE COTNIACOBAHHE C
COOTBETCTBYIOIMMH OpraHaMH TOCYJapCTBEHHBIX M HHBIX CTOPOHHHX OpraHM3aldil IIpH
PCLICHUH BOIIPOCOB, BXOAAIKX B KoMireTennuio Otena.

7. OTBETCTBEHHOCTDH

7.1. OTBETCTBEHHOCTh 3a HEHAJUIEXKallee M HECBOSBPEMEHHOE BEIIONHEHHE (YHKIHI
Ortzena Hecer HavanbHUK OTHENA.

7.2. Ha navaneauka OTmena Bo3Jiaraetcs epCoHanbHas OTBETCTBEHHOCTb 3a;

- HEHUCIIOJHEHHE, HECBOEBPEMEHHOE U HEKAUYeCTBEHHOE BhIIONHEHHe OTIENOM 3a1a4 U
dbyHKuRi, ¢ y9€TOM IIpaB, NEPeIHUCIICHHBIX B HACTOAIEM 110T0XKeHHH,

- obecrieyenne COXpaHHOCTH MMYINECTBA, Haxomsmerocs B OTgene, 3aKpelICHHOM 3a
Otnenom;

- HEMTPaBOMEPHYIO Nepefady epCOHaNbHBIX JaHHBIX, pasTilalieHHe KOHQHIEHIHATIBHEX
CBCJICHHI, CTABIIMX U3BECTHBIMU B CBSI3H C MCIOJIHEHUEM JOJDKHOCTHBIX O0S3aHHOCTEIH;

- IPaBUIBHOCTh O(QOPMJIEHHS JOKYMEHTOB, COOTBETCTBHE HX TPeOOBAHMAM
3aKOHOAATEIbCTBA M JOCTOBEPHOCTD NPE/ICTABIIEMO HH(OPMAIHH;

- OpraHM3allMI0 M pPe3yNbTaTHMBHOCTH JeATeNbHOCTH OTHena 10  BBIIOJIHEHHIO
BO3JI0)KEHHBIX Ha HErO (PyHKIIMIA;

- opranusaiuo B Otzene omepaTWBHON M KauyeCTBEHHOM MOATOTOBKM M HCIONHEHHS
JOKYMEHTOB, BCICHHE MENONPOM3BOACTBA B COOTBETCTBHH C JCUCTBYIONIMMH INPAaBUJIAMH H
HHCTPYKLUSIMH.

7.3.  OreercTBeHHOCTh paboTHHKOB OTHena yCTaHABIMBAETCA  JOKHOCTHBIMH
HHCTPYKIHUSMH.

Hauanpuuk
OIITO(«LIK»): /
(noammce) (®.1.0.)

COI''TACOBAHO:

Hauaneruk otnena /
o yuebHoit paboTe (moamuce) (®.1.0)
« » 20 T.

FOpuckoHcynst /
(noxrmce) (®.1.0.)

«_» 20 I.




